
 

 
 

Communicating 
With  

Parents 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

P arents have the right to know what is happening in the child’s classroom; they are  
very interested in everything the teacher does.  
If parents feel included in the learning process they will be more likely to help the child 

at home and be supportive of the school. 
A clear understanding of the teaching programs and processes is the first step to a good 
relationship. 
It is imperative to keep the parents accurately and honestly informed regarding the child’s 
development and there are many ways in which parents can be involved in this respect. 
Above all, they want to know that you care about their child’s progress and emotional well-
being. 
Here are a number of ideas to help you with parental communication. 

 



Pre-September Questionnaire 
            Some teachers mail a letter to the parents before the school year begins. This letter asks the parents 
for necessary information such as the following: 
            □     home and work phone numbers 
            □     emergency phone numbers 
            □     child’s date of birth 
            □     address 
            □     any of the child’s health problems or allergies  
            The letter may also discuss provision of supplies, inside 
shoes, lunch prices, school policies, fees, first day procedures, etc. 
            Also included may be a note to the child, welcoming him/her 
to the class and discussing some of the things that the student will be 
doing in the early days of the year.  
             
            Some teachers send out a booklet at the end of June to each child who will be in their September 
class. The child and parents fill out pages concerning the child’s family, pets, hobbies, summer vacation, 
etc. The child can draw pictures and the parents or the child can print some information about the pictures. 
 
 

Introducing Yourself  
            It is a nice idea to send a letter home in the first week of 
school introducing yourself to parents. This could go with some 
of the first week information the school will be sending home 
with each child. In many situations, you are an unknown stranger 
who will be spending five or more hours each school day with 
their child, so parents are very curious about you. Write in a 
friendly style. Tell something of your personal background (if 
you have children of your own, where you are originally from, 
how long you have been teaching, where you have taught, how 
long you have taught at this school, and perhaps some of your 
interests,) to let the parents see you as a real person who is 
approachable. Tell the parents that they are welcome to visit and 
help in the classroom, that you are available to talk to them at certain times by telephone, and discuss some 
of the communication steps you are going to take throughout the year. 

 
The First Day 
            The first day of school is often nerve-wracking for teachers. If you are a new teacher this is 
obvious, but new teachers may be interested to know that old-timers are almost as nervous as you are! It is 
almost as if we all start from the very beginning every year. You know that parents will be watching you, 
the children will be excited and nervous, too, and all your planning comes together at this moment. Many 
parents will be tearful with the thought of their precious children growing up and this will add to the 
confusion.  
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Dear Peter, 
            I am so pleased that 
you will be in my classroom! I 
hope you are excited about 
starting Grade One. 
            Your teacher, 
                        Ms. ________ 

 



            You will want to get through this first day as simply as possible. Greet each parent, and then when 
all the children are assembled, ask the parents politely to leave. Some of them may not be very pleased 
with this; however, you need to have this time with the children without their parents watching. Many 
children who are tearful while the parents are nearby will settle down and be quite happy once Mom is out 
of sight.  
            What you do in this time will depend on the length of the first school day. The parents will be 
happy to see some paper that the child has completed come home this day, and this is often saved for the 
child’s scrapbook. It could be a picture drawn (perhaps a self-portrait), a first word learned, the child’s 
name printed, or other project. Something personal is best for this special occasion. 
 
            One idea that is often a hit with parents, if you can possibly find the time, is to take a photograph of 
each child. One teacher talked about taking a picture of the Mom (or other adult) and the child on this first 
day, but that is difficult to find the time to do. If you get the children busy drawing a picture or doing some 
other “work”, then perhaps you could take an individual shot of each child. It would be nice to have some 
sort of sign behind the child proclaiming that this is the first day of school and the grade. When you have 
these developed, get two copies - one for the parent and one for a display for a bulletin board or other use. 
 

Personal Information 
            We usually know very little about the children when they come 
to our class in September, and even less about their home situations. It is 
very helpful to have some background on each child. Make up a 
questionnaire for the parents to fill out voluntarily with useful 
information. You will require statistical information if you don’t already 
have it: the child’s full name, birthday, address, home telephone number 
and emergency numbers, parents’ work numbers. You should also know 
if there are any medical, physical or emotional problems of which the 
teacher should be aware. Knowledge of allergies is important. You 
should ask if the child has any known vision or hearing difficulties and 
when these were last tested.  
 
            Ask the parents to provide some personal information if they are willing to do so. It is useful to 
know how many siblings the child has and their ages, if this is a one or two parent household and if other 
adults live in the house, and if there are any religious restrictions or concerns. Ask about the child’s pets 
and his or her favourite toys, games and books. Does the parent read to the child on a regular basis? Ask if 
the child participates in regular extracurricular activities such as music lessons, sports or clubs. 
 
            Add any other questions you feel are important. If the parent has any reservations about providing 
the information, don’t insist, but do make the parent understand that this information will remain private 
and that the child will benefit from your knowledge and understanding of his or her background and home 
situation. 
 
            If you have a personal computer in your classroom for your own use, put the information into the 
child’s file. If not, you may wish to keep the information in a binder or file for easy referral. 
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Expectations Meeting 
            If your Principal approves, it is helpful to invite all the children’s parents to an “Expectations 
Meeting”. It is preferable to hold it in the evening so that working parents are able participate. At this short 
meeting, usually held in late September, you can discuss the following: 

• your philosophy of teaching reading 
• your reading and phonics programs 
• what you will expect in spelling and writing  
• your math program and what will be covered in the year 
• the themes and science units you expect to cover 
• other special programs - music, P.E., personal safety, health, art, etc. 
• home reading programs 
• assessments, reports, and portfolios  
• discuss your high academic standards and your standards for neatness 
• behavior standards and consequences 
• supplies and replacement of supplies 
• school fees 
• indoor shoes, gym strip, paint shirts and other items the children are expected to have at school 
• parent volunteering and visiting in the classroom, and the ways in which parents can help 
• field trips  

You will likely be able to think of many more subjects to add to the list 
 

What did you do today? 
            Usually the first thing a parent asks when a child comes 
through the door after school is, “What did you do today?” And the 
usual answer is, “Nothing.....”. It helps if you can give students the 
answer to this question before they leave the school. Five minutes 
before the bell rings, have a quiet time and discuss what the class 
has learned and accomplished on that day. Pinpoint one or two 
specific items such as: “Today we learned to read words about 
insects and we practiced adding.” Then when the children go home 
they will have an easy answer to the question of the day. Parents do 
worry when they get “Nothing” for an answer! 
 

Weekly Newsletter 
            Weekly newsletters are becoming very popular, and they are an excellent way to keep parents 
informed and involved. Some teachers send them home on Friday to discuss the week past, and some send 
them on Monday with information on the week to come. When you send the newsletter will likely depend 
on when you will have time to put it together. 
 
            Newsletters are best produced on a computer. If you only have a standard word processing 
program, you can produce the newsletter in paragraph or point form, and, if you wish, you can import 
graphics from a number of graphics programs. There are several graphics software programs available, but 
by far the easiest to use, in my opinion, are the Print Shop programs. They are fast, very user friendly and 
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fun to use. One can also create banners, award certificates, labels, greeting cards, calendars, etc. with this 
program.  If you create one basic design, then every week the wording, the border and the graphics can be 
changed without altering the actual format.  MS Publisher and Excel are good for newsletters as you can 
make text boxes and add graphics easily. 
 
Here are some things that could be included in your weekly newsletter: 

• information on accomplishments in Language Arts, Math, themes, etc. 
• an explanation of procedures you have used. 
• how the parent can help to reinforce this learning 
• the spelling words for the week ahead 
• homework assignments  
• events in the past week 
• upcoming events 
• “Student of the Week”. This student could have a photo included, a picture the child has drawn 

or a story he/she has written, and some interesting facts about him/her. 
• discuss concerns (e.g. inside shoes, wearing appropriate clothing in cold weather, etc.) 
• an attachment with a copy of the five days worth of the “News of the Day” chart 
• discuss any field trips or class projects 
• ask for volunteers or for items you are collecting for use in the classroom 
• send a “Thank You” to parents who have helped in the previous week 
• birthdays 
• praise notes 

 
These could be in sections labeled: Current Events, Special Events, Personal, Help Wanted, Due Dates, etc. 
 
You can leave a small amount of space in which to write a personal note to each parent about the 
individual child. (This is time consuming, and while it will no doubt be appreciated, adds another job 
which you may not always want to do each week.) 
 
 

A Monthly Round-Up 

            This is a round-up of the past month’s events. Produce a sheet for each month with perhaps a dozen 
appropriate shapes on it. For example, September might have outlines of falling leaves or apples, October 
might show pumpkins, etc. At the end of the month print one class activity in each shape. In one shape you 
might print, “We learned about space”, in another, “We made leaf prints”, and in another, “The class 
visited the Aquarium”. Each child is given a photocopy to take home at month end. 
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September News 
_______________’s Class 
Date: _________________ 

Academic Highlights 
Reading 
 
 
 
Spelling 
 
 
 
 
Writing 
 
 
 
Math 
 
 
 
 
Science / Themes 
 
 
 
Other 

Upcoming Events 
 
 
 

Homework 
 
 
 

Reminders 
 
 
 

Special Students 
 
 
 



Ask Me About 
            A teacher shares: 
            “On Fridays I send home an "Ask Me About" sheet. It works well for me on several levels. I have 
made a template with the school letterhead, and Ask Me About, as well as My Grade name and date at the 
top. There are a number of boxes on the sheet which I can vary in size and shape as needed. At the bottom 
I put a problem from our Math Program for the children to solve with their parents. In other boxes I place 
an outline of our Language, Math and (other) work we have done during the week. 
            I make the outline in the form of questions the parents can ask their children. The questions are 
designed to allow the child to demonstrate knowledge, such as: What happens when you mix cooking oil 
and water ? Why does that happen? 
            I also use the spaces around the "boxes" to post reminders of activities, make suggestions about 
watching a worthwhile TV show, or just to post something I have forgotten to put on our monthly calendar. 
            The parents say they enjoy the "Ask Me Abouts" and find it helps a great deal with their 
communication with their children. 
            I had a successful section last year that I will start in the new year, called "What does this Word 
mean in Your House ?" - I would give them a word like "goal", or "floor", or "run". It was interesting to 
see how many different usages there are for common words. The children were encouraged to use each 
word listed in a sentence. Some of the children were unaware that words could have several meanings.” 
 

Home Reading Programs 
            Most teachers provide a home reading program. Reading is just like any other skill - the more the 
skill is practiced, the easier and more proficient it becomes. We often have large classes and don’t have 
time to listen to each child read every day in class, and this makes home reading very important. We also 
encourage parents to read to their children every day to increase their love of literature and the 
understanding of our language. 
            There are many ways of handling home reading programs. For an overview, here are ideas in the 
words of classroom teachers. 
 
             “One thing that has worked for me, both in the area of Reading and including parents in the school 
program is the Home Reading Program. I use two, actually. One is the “25 Book Club”. I send home a sheet which 
the parents sign each night after they read with or to their child. After 25 books have been read, the sheet is sent 
back to me, we celebrate that it has returned and the child gets a “treat” and a new sheet to begin again. I save 
these until the end of the year and then tally up all the books that have been read by the child over the year. The 
numbers can be a great “pat on the back” for child and parents. 
             The second idea is a “book bag” which is a large zip-lock baggy with the child’s name on it and a record 
sheet inside. During the week (Monday - Thursday) the child chooses a book from the classroom library to take 
home in the bag to read with or to their parents. This activity gives the parent a chance to see how the child’s 
reading is progressing and, by me helping the children choose books for the bag, I can ensure they are taking books 
home that allow them to practice the skills they have learned at school.” Pam Arcuri 
 
             “I have a split 1/2. The children take books home Monday through Thursday. The suitable books for each 
grade and/or reading level are in separate boxes. Each child is given a list of all the books to take home. When a 
child brings a book home and it has been read, the parent checks the book off the list, marking the date and making 
a comment on the list sheet. The books in each box get more difficult through the year, beginning with predictable 
books and progressing as the children learn more skills. I keep a master record of the books read and the 
comments.” 
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             “This is what I use with my class (Grade 1). By Christmas we had 800 bookworm sections circling the 
room! We couldn’t fit any more on the walls above the chalkboards and windows, etc. and so they have gone home 
to the parents as a Christmas gift! Now we are starting again and the bookworm is happily “crawling” along our 
walls.“ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This following is printed on each sheet under the segment: 
 
Dear Parents/Guardians, 
             Children learn to read by reading and rereading their favourite stories! They also learn how language is “put 
together” by listening to stories and talking about them and the illustrations that accompany them. 
             All children are provided with a Book Bag this year. Every day your child will come home with a book to 
read - or reread. We are keeping track of how many books individual children read during the year and how many 
books the class reads together. This form represents a segment of a bookworm’s body. Each time your child has read 
or reread eight books, this segment will be cut out and added to our bookworm. We are hoping to circle the entire 
classroom by the end of the year - or sooner! 
             Please fill in the title of each book your child reads as well as your comment or your child’s comment about 
the story or a favourite part, etc. Please keep this form in the book bag so it does not get lost.  
 
Other Home Reading Ideas 
 
“I use the gallon sized zip-lock bags. I put the book inside that will go home. Inside the book sack is also a list of 
suggestions of ways to make the reading fun, ways to help when the child gets stuck, etc. Whenever a book sack 
goes home, it MUST BE RETURNED the next day...that is the policy. After the day starts and children have put 
their homework in the tray, I will take the bags out of the tray, have all of the children stand up, and then they sit 
down as I call their name for having returned the book sack and the book.. If a child has not returned the book 
sack, I ask him or her if he or she knows where it is...that it is VERY important that it is returned, and I ask them to 
put it in their bag as soon as they get home. I try to do this a lot in the beginning to help establish the habit. I also 
write on a homework sheet what the homework is, I have a space for the parent to initial and a space for comments. 
In the beginning to get the system in place, you HAVE to follow up every day for at least a couple of weeks...if the 
homework sheet is not returned, you either send home a sad gram saying what was not returned (big sad face with 
tears and a space to write what was missing) or you call the parents to let them know ...and stress the "being 
responsible" part.” 
 
“One thing I do that really helps parent/teacher communication is that I send home the reading book (the one we've 
read during guided reading and the student has had a chance to practice), and a form along with it. The form says: 
We have been reading the book ______________. Please assist and listen to your child read this story.  
My child read this (circle one) very well, with a little assistance, with a lot of difficulty.  
They return this form to school signed. I often get lots of little notes written on the forms which I answer. I also 
send a list of the target sight words we are practicing that week on the form.” 
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Name: 
______________ 

Book Title: 
 

___________________ 
Author: 

_______________ 



“The Snuggle Club” 
“Each child takes home a letter that explains the Snuggle Club. There is a "cut and return" portion that the parents 
are asked to sign with their child. This is an agreement to take part in the Snuggle Club. Each child then gets a 
membership card and a large plastic freezer Baggie, as well as a recording sheet. The recording sheet asks for the 
date, the name of book read, check marks for Was Read To, Read With Help, and Read Alone. Suggestions can be 
sent for making this Snuggle Time a pleasant non-stressful time for the parents and their child. When the children 
return the "Snuggle Sheets" with 10 names on them, they could be rewarded with a sticker and a notation on a chart. 
For every 50 books there could be a special sticker or some other prize.”  
 
 

Sending Papers Home 
            Some teachers send completed papers and worksheets home on a 
daily basis. This cuts down on the filing and the amount of paper in the 
classroom, but often the papers get lost in transit. If the children put them 
directly into their backpacks there is a good chance that the papers will 
arrive at home. Worksheets, newsletters and information sheets can go into 
each child’s mailbox by the door so that everything is in one pile and it is 
easy for you to see if every child has taken the paper home. It is important 
that all papers have been marked or that there is some recognition on each 
sheet that you have examined it. Parents are very sensitive about this matter. 
 
            You can also send papers home once a week. One teacher staples them together and on the top page 
tells the parents how many sheets have been included. She also provides a space for comments if she needs 
to tell them something and a space for the parents to respond. The top page must be returned to her. If it is 
not returned she knows the child is not passing the papers to the parent and she can then call and ask the 
parent to look for them. 
 
 

Parent Interview 
            The Parent Interview is separate from the Parent/Teacher Conference. The interview is done with 
every child in one school district. This information is of help to the teacher and the school. The information 
was made part of a portfolio. The interview was done early in the year. In the teacher’s words: 
 
“These are some of the questions I ask each parent:  
             “How would you describe your child? What type of activities does your child enjoy? What type of writing 
has your child experienced? What type of math has your child engaged in at home - measuring, counting, sorting, 
etc.? With whom does your child like to play? How does your child express emotions? What type of discipline do 
you use with your child? What type of books does your child like to hear you read at home? Does your child show 
an interest in the arts? How does your child go about solving problems? Are there any special concerns you have 
that would help me as your child's teacher?”  
              I think the important thing to remember for the younger teacher is to KEEP IT SIMPLE! There are parents 
who can barely read. The interview sheet not only tells me about the child, but about the parents. I've read some 
interview sheets that sound like a soap opera, but it gives me a really good idea of what's going on in the home and 
I find myself taking what I read into consideration when dealing with each individual child. 
             As for privacy, the portfolios are kept in my room. The parents are free to view the portfolios at any time. 
The only other people who would view them would be the following teacher and the counselor.” 
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Parent/Teacher Conferences 
            You will have perhaps two formal Parent/Teacher conferences 
each year, plus informal meetings. Here are some ideas to make the 
Parent/Teacher conferences go as smoothly as possible. 
 
• There are always some parents who do not show up for P/T 
conferences. This is a problem everywhere, and in almost every case 
these people are the parents we would particularly like to see. Some 
schools ask the parents to come in at a set time to pick up the child’s 
report card, or some other built-in lure. 
 
• Do not sit with your desk between you and the parent. This is a meeting of equals, and it is interesting 
how many parents are intimidated when they come to see the teacher, even if he\she doesn’t behave as the 
authority figure. Provide proper chairs for visitors. 
 
• Prepare clear notes on each child. If you are in the habit of making anecdotal notes almost every day 
throughout the term, you will be well prepared. Have notes on the progress in each subject, work habits, 
behavior, participation in class and relationships with peers. Arrange your notes into subject areas. One 
teacher states: 
            “Regarding conferences.... I always type up a page full of comments to be used during that first parent 
conference. It takes a long time, but these comments keep the conference focused and I can be sure that I cover 
everything I need. Parents have told me over the years that they enjoyed taking those comments home so that they 
could be shared with their spouses or the child’s grandparents or to just review the things that we talked about. I 
make a copy of the comments and attach them to the copy that is put into the student's cumulative record. Our 
report cards have a very small space to write comments. Thinking about what I am going to say also helps me 
'word' things in a positive manner.” 
 
• While most meetings are held for you to discuss the student’s progress, let the parent talk about the 
child. If you gain any pertinent information, enter it into the child’s file. One teacher uses this method to 
open conversations about children who have behavioral problems. 
             “I always ask parents what kind of problems they are having at home with their child before I say anything 
about the problems I’m having. After I talk about any problems in the classroom I ask them about what kinds of 
discipline they use - what works. Then I ask, “What does your child really enjoy doing?” Through the answers to 
these questions I try to work out with the parents a reward/consequences plan that we can work on together where 
the parents at home are reinforcing the rewards or consequences earned through school behavior. It requires a 
daily rather than weekly report from me. At home the parents set up a system of maybe a star every time the child 
has a smiley face, 5 stars a video rental, 20 stars a dinner at McDonald's. It just must be things that the child will 
really work for and they have to be careful not to make the rewards too big or too hard to reach. The crux of this is 
the daily communication and the child knowing that parents and teacher are working together.” 
 
• Organize all the child’s work to show the parent. Exercise books, workbooks and a file of writing and 
other material on every subject should be ready to display. Make sure these are all marked! If you feel that 
marking everything is not necessary, explain this to the parent. 
 
• Tell the truth! We sometimes want to gloss over a child’s difficulties so the meeting will go more 
smoothly. Parents are usually grateful to know about their child’s problems early in the school year, so that 
a remedy may be found, and they will usually be willing to work with you to help the child. Parents who 
discover problems later in the year have good reason to be angry and dissatisfied. Tell  the parent about the 
child’s difficulties and be able to state what you have already tried to help him/her and what you plan to do 
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in the future to change the situation. Be as positive as you can. 
 
• If a parent complains or makes unreasonable statements, record the 
conversation immediately after the conference. This could be important. Try to 
write the exact words so you are able to refer to them later if necessary. 
 
• Always make as many strong positive comments as you can. 
 
• The child may be worried about Mom or Dad coming to talk to the teacher 
so, if possible, it is a nice idea to give the parent a certificate or note to take 
home to show the child that the meeting was positive. 
 
 

Student Led Conferences 
 
This information is from a teacher outlining student-led conferences: 
 
             “We were encouraged to try student-led conferences. We had to find some way to present the child's 
portfolio to the parents and often it was hard for me, as the teacher, to explain what the child meant by certain 
things. 
I made up a picture check list and put it on the overhead and we role-played our way through it as a class. The 
pictures include:  

1. The child shows the parents where to sit, introduces us and gets his portfolio.  
2. The child asks parents to sign the Interview book.  
3. The child reads a note of encouragement I have written - it says “I am proud of you. Good luck!” and I 
sign it.  
4. The child tells the parent why the students are in charge. (One child says, "It's my work. Who else could 
show you?") and shows the items in the portfolio to parent(s) explaining and answering question about 
them . I act in the role of Secretary - I "feed " the paper etc. to him and he shows it. Since these are little 
children I do step in when it is needed.  
5. The child asks the parents if they have any questions - they love this one. Report card questions fit in 
here. I answer them.  
6. The child, parent and I discuss the goal sheet and set goals for next term. Each states our roles in helping 
the child achieve the goals.  
7. The child assigns homework to the parent - another favorite part. The students ask parents to write a letter 
to them about how they felt about their work and the interview. This letter is to the child but it is usually 
read to the child by their reading buddy or by me. 
 8. The child thanks the parent(s) for coming to the conference. 

 
             This process takes about one-half hour including a stroll around the room to give the child a chance to point 
out various things of interest to the parents. 
 
             Children really love the conference although they are often very nervous. We role-play it about four times 
for the first report and only once for the others. They are very disappointed if for some reason their parents don't 
come to the interview and really pressure them to come. If a parent just doesn't respond at all the child can ask a 
trusted teacher or even an older child to come and be at the interview. That helps a great deal. 
I really enjoy these interviews and find them almost no stress.” 
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Report Cards 
            Varieties of report cards are endless. Some schools and some districts or provinces have their own 
forms. There are reports on which letter grades are required, some with perhaps three categories: “good”, 
“satisfactory”, or “needs improvement”. Other reports are completely anecdotal and still others are a mix. 
 
Here are some generic thoughts on the subject: 
• If you must do handwritten reports, be as neat as possible, spell correctly and watch for grammatical 

errors. This may sound elementary; however, I have seen some very poorly done reports which must 
make the parent wonder what the child is being taught. It is essential to set a good example. 

• If you are required to do anecdotal reports, it is a wonderful help if you have kept concise and 
frequently entered anecdotal records. If you can refer to these, the writing process will be much easier. 

• Many teachers now are doing anecdotal reports on a computer. They write a basic discussion of what 
the class has accomplished in all subject areas, and then add each child’s personal information 
throughout the report. This is a good idea; however, these reports tend to become very tedious and 
don’t sound very personal. Often the parent is left wondering exactly how the child is doing. 

• Do not use a lot of educational jargon! While it is true that we have been taught to use this and it does 
become second nature, it is not usually appreciated by parents, many of whom may be unfamiliar with 
the subtle meanings.  

• For some time, in this province at least, we were only permitted to use positive reporting. A child was 
an individual so he could not be compared to the class or standard levels and only positive remarks 
were allowed. While I agree that we should always try to be positive, this kind of reporting created 
some very irate parents who discovered when their child was in Grade Three that he was far behind 
where he should be at that stage. Not only was he behind, but this reporting practice disguised the fact 
that little had been done to help the child and it now help was much more difficult to provide. Even in 
early Grade One, parents will be pleased with your concern if you state that the child is having 
difficulties and you advise what has already been tried and what you plan to do to help the child in the 
coming term. Always have a possible solution. Parents want plain speaking and the truth, and they want 
it as early in the child’s school life as possible. 

• Always find something to praise, and be generous with praise when it is justified. You can watch the 
parents swell with pride! 

- See a list of possible report card comments at the end of the booklet. 
 

Student Self-Reporting 

            I have done this several times a year with Grade 2 and up. Some first grade students may be able to 
handle it, too. I ask them to answer questions such as the following: 
- My favourite subject is _____________. 
- Are you pleased with your reading? 
- What is your favourite book? 
- Do you like to write stories? Why (or why not)? 
- What do you do best in school? 
- What do you like least? 
- What is your favourite time of day? 
- Do you like math? Why? 
            etc. 
You will find that the child’s evaluation of his or her progress is very often accurate, sometimes 
provocative and occasionally amusing. The parents will be interested in reading the self-reports, too. 
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Parent Assessment 
 
             “I send home surveys periodically to elicit feedback on how parents think things are going. These are very 
helpful to me in planning. I made up a short assessment for parents to fill out (at home, with their child) as 
homework before the conference. It was very simple - I had the parents list things that their child feels very 
successful about in first grade, things that their child feels they need help with in first grade, and things that the 
parents think could make their child a more happy and successful first grader. It wasn't perfect - some parents 
didn't bring their "homework" to the conference, some parents didn't complete their "assignment." But it did give 
me some insight into how the parents viewed their own children. Some of the parents were very thoughtful and said 
it helped them have more input into the conference than they were used to having. I also filled out a sheet for each 
child, which I shared with the parents. This "plan" starts the conference off on a positive note, and I was surprised 
at how often the parents were concerned about the same things I had noted on my sheet.”  
 
 

Back and Forth Books 
            The Back-and-Forth Book is often just an exercise book - or half of one - that is usually sent home 
daily. The teacher writes notes to the parents and the parents reply to questions or tell of home activities 
and send the book back to school with the child. It is frequently used for students with behavioral problems 
or Special Needs children when the parent wants or needs to know what is happening at school on a daily 
basis and the teacher also needs to know what is happening at home so there can be immediate follow-up.  
            Some schools have their own books made up and use back-and-forth books for every student. It is a 
lot of work for the teachers, but the daily contact with parents is extremely useful. The students are 
responsible for taking the book home and bringing it back daily. The teacher finds a few minutes to jot a 
note in each of the books - sometimes during sharing time or at less hectic times of the day. 

 
Parent Volunteers 
            Parent volunteers are wonderful! There are many jobs they can do in the classroom which can save 
you a lot of time. It makes a parent feel part of the classroom situation and the child feels very special if 
Mom or Dad can come to his class to help out. Here a a few things parent volunteers can do: 

• listen to students read orally 
• assist children having difficulty 
• handle the home reading program 
• make photocopies 
• make up student books 
• cut things out (a friend who teaches kindergarten says her whole life is “Cutty, cutty, paste, 

paste, print, print, print!) 
• go on field trips or special one-day events 
• read a story to a group of students 
• assist with art or science projects 
• assist with classroom decoration 
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“At times our volunteers are asked to conduct a survey, e.g.., have children count to 100, or say ABC's. They listen 
to children read frequently and, after some instruction from teachers, help them write, in respect to spelling, etc. The 
teacher makes it clear what the expectations are. They work in Centres where adult help is required - interpreting 
instructions, and so on. They type for younger children sending E-mail and supervise children on the Internet and 
using computer programs. They create books, create manipulatives and cut paper, etc.. Good volunteers will do 
anything asked of them. They are never left to supervise a class but may supervise a group within a class.”  
 
Do something special for your volunteers. Have the children make big 
thank-you cards or a picture they all sign, give a flower or gift at the end 
of the year, and write thank-you notes. Keep accurate records of your 
volunteers so no one is left out. 
- Volunteers can be acknowledged at your end-of-the-year activity. 
- Volunteers must be told that what they see and hear is confidential and 
not to be discussed or reported to anyone except the teacher involved. This 
is extremely important, especially in a small town where private 
information about other children could become public knowledge. 
 
 

Open House 
 
            Generally speaking, an Open House is an afternoon or evening when the school is open to all 
visitors. The children may take their parents around their own classroom and show them their 
accomplishments, then visit other classrooms where they are not normally allowed, so the children really 
enjoy this time. Some pointers: 
 

• If a parent asks you intimate questions about his/her child’s progress during open house, say that 
you would prefer to talk about this privately and set up a time for a visit for a conference. Open 
House time is usually not appropriate for this sort of discussion, unless you can say the child is 
doing fine and let it go at that. 

• Make sure your room is as beautiful as possible. Everything should be put away, tidy, and 
attractively decorated.  

• I always put the children’s exercise books out on their desks plus any other work that was 
representative. Portfolios could be put out for view. 

 
 
“For something to have on their desk, I catch each child as s/he comes in in the morning and have him/her stand 
sideways in front of a large piece of construction paper I have hung on the wall (or blackboard). They should have 
their shoulder touching or almost touching the paper. I have the overhead projector shine on them to create their 
shadow for a silhouette. I do the tracing of it AND the cutting out. I put the names on them as I trace them, put them 
in a pile, then take them home later to cut out. I glue them to a background piece of paper. Then during the day of 
preparation, I pass out a sheet of paper on which says, WHO AM I? (My graphic for the paper is a detective with a 
magnifying glass.) On the day of Open House, we put nametags in the desks (or they are covered up), put the 
silhouettes on the desks with the WHO AM I? paper. Parents are then invited in as they arrive and asked to see if 
they can find their child's desk based on the outline and the paper. I put down on the WHO AM I? paper such 
information as their favorite food, their favorite TV show, who their best friend is, what their favorite toy is, etc. The 
activity is fun and breaks the ice as parents are arriving. Parents may take these things home with them when they 
leave. I also have the parent write a note to their child on some cute stationary that I put on the desks.” 
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• Have a bulletin board filled with students’ writing. Try to show stories that are 
creative - stories about the children themselves go over well. Have them recopy the stories so 
the printing is well done, correcting most of the errors in the good copy. The parents will 
thoroughly enjoy these. If the printing is sloppy (not on lines) and the errors have not been 
corrected, there will be some parents who will not be pleased. Photographs of the children in 
your class will also be appreciated. 

 
Our 1st grade teachers do this every November during open house. We give the kids the beginning of a proverb and 
let them finish it. This year I used an ear of corn. On the left hand leaf I wrote the beginning of the proverb and on 
the right hand leaf I wrote what they told me. In the middle of the two leaves I had an ear of corn so that could 
illustrate the proverb. I then placed them on the bulletin board as if they were growing on a stalk of corn. (I ran 
green yarn the length of the board and added a scarecrow. I titled it "Amaizing Proverbs". The parents really 
enjoyed it.” 

 
• Here are the Open House activities in one classroom: 

 
“The children came with their parents and took them on a "tour" of the room. We practiced what the children 
would say, I had little signs up at each place, the children had a clipboard and there were stamps at each place so 
they could stamp that they were there (they LOVED the stamps!). I was on the tour, as well as a graphing activity, a 
refreshment, and the Daily News.” 
 

Phone Calls Home 
            Parents are thrilled if you telephone them with happy news! Call their 
home to tell them the great things the child has done. A break-through in 
reading, an “A” in spelling, a special kindness to another child, a day when the 
child worked especially hard - all are worth a call to Mom and Dad to say 
“Great!” Parents are very appreciative of happy calls. 
            Also phone the parents if you have a concern and encourage them to 
phone you if they see any problems. Set aside a special time when you will be 
available for phone calls, at school not at home, of course. If the concerns are 
serious ask the parents to come in for a conference, but use the phone for more 
minor matters. Parents will really appreciate your concern and busy parents 
will really appreciate not being called in to speak to the teacher for matters that 
could just as easily be discussed on the phone. 

 
Parent leader 
            This is a great idea! Have one parent as the class “Parent Leader” who volunteers to phone other 
parents when there is a special announcement, when you need supplies, when you go on a field trip, at 
party time, or when other volunteers are needed. When you have a Parent Leader you only have to make 
one phone call instead of many and, as you have very busy days, this can save a great deal of time. The 
Parent Leader can arrange for classroom help on special occasions, arrange for the provision of food for 
parties and manage re-cycling projects, etc. 
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Here are some additional ways of involving parents. These are generally school-wide activities, 
not those you would usually do just as a class - but they are also much appreciated by the 
parents and do help to bring the school and the community closer together. 

 
Concerts 
            Most schools have at least one concert a year, usually at Christmas. Parents love them and many 
teachers dread them! Here are some pointers as you try to decide what you and your class should do: 
• Try to utilize your strongest teaching areas. For example, if you have a good music program and your 

class sings daily, by all means have the class sing in the concert. If you do choral speaking regularly in 
the class, find a poem or chant to present. If drama is your specialty, provide a dramatic presentation. If 
the children are used to singing, choral speaking or drama, things will go much more smoothly. One 
class was learning sign language, so they did a song and a poem while signing the words. 

• Keep it simple. Your stress level will stay much lower if you do something easy. There are some 
members of your class who may find it difficult to remember complex directions. 

• Keep it short. Parents want to see their child clearly, but everyone will become restless when 
productions go on too long. It is also more work for you! 

• If possible, make it amusing. The most successful class presentations make the audience laugh. You do 
not, however, want the audience to laugh at the children, you want them to laugh at the program and 
with the children. 

• Make sure your program is well rehearsed. Practice entering and exiting the concert area. Line the 
children up in the correct order. Be sure they know all the cues thoroughly so that there is no 
confusion. Practice until the children know it in their sleep! 

 
Math Nights 
 
             “At our school we do Family Math Game Night, which would be similar to a science night. The staff put it 
on for the families and we advertise it as free family fun! We have activities in every room and the prize is a copy of 
the game played for the family to take home with them for further family fun. We do a cupcake walk with clocks on 
the floor in a circle and when the music stops the family member on 10:00 or whatever wins a cupcake. The staff 
each makes a batch of cupcakes so there are plenty. There are several levels of Bingo. We have an estimation jar of 
peanuts and the closest guess wins a calculator and his/her class get the peanuts for the next day. 
             We have big game boards of various games for the family to play in the different rooms and then a paper 
copy to take home. We have a puzzles and patterns center and the family gets a paper tangram to take home to try 
on their own. We have a hoop shoot and learn to count by 2’s. We have a beanbag toss with the slots labeled by 
10’s and the family member practices counting by 10’s for their score. Every activity practices a math skill. 
             We have a fishing pond and the kids pull out a paper fish with an addition fact or shapes to count and 
write the answer. When they throw the fish back they get a sticker. We have memory match with shapes to count 
and numbers to match. We have one room full of computers and math games. There are adults to help the families, 
or the children teach their parents how to play the computer games. The staff make everything, man the centers and 
the families have fun. It is a family favorite each year and great public relations. It is fun and worth the time, as 
each staff member helps and no one has to do too much.” 
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Hallowe’en Carnival 
            In the small six-room school where I taught for many years we made it a tradition to have a 
Hallowe’en Carnival in which the whole school took part. The gym was closed and locked for a few days 
before the carnival and it was kept a dark secret until the special day. When the doors were opened and the 
first set of three classes came in, the children saw the gym wonderfully decorated for Hallowe’en and many 
games and activities scattered around for them to try. The children each got a treat bag, and they received a 
participation candy for each game they tried. 
            Some years the teachers and other staff members did the work, staying after school or coming in the 
evening of the day before to decorate. On other years a high school class came in to do it and on other years 
the parents did the set-up work. Each person set up one or more game. The games had Hallowe’en themes, 
such as “Pin the Tail on the Black Cat”, “ The Pumpkin Toss”, “Ring the Witch’s Hat”, etc. Of course there 
was a “Haunted House” and “Dunking for Apples”. Some parents ran the game centers and all were invited 
to visit and participate. 
 
 

Pot Luck Suppers 
       These are a great way for the school and the community to get together! Some schools have policies 
about food preparation, but pot luck suppers can be held in most areas. Holding a pot luck supper is a good 
way to get many more people out to an open house, too! 
            - Ask people to make a label with the ingredients in case there are some food allergies. 
            - In our school we asked different classes to supply different parts of the meal. Leaving the 
donations open may get 47 dozen buns and very few main courses. The early primary classes brought the 
main course, because these parents were more likely to come. As the grade got higher, the food became less 
and less important to the meal - ending with pickles, buns and cookies, etc. 
            - Make big pots of coffee and have lots of juice for the children. 
            - If you are in an area with diverse ethnic backgrounds, an International Supper is a great idea, 
where everyone brings food from their own country of origin. 
 

Poems and Pies 
            This idea can be used to get to know your parents at 
Thanksgiving! Invite all your students’ families, and ask each 
family to bring a pie. Your children can memorize poetry; in full 
class unison, individually, or in small groups, and give a 
recitation program. It doesn’t need to last more than half an hour 
and then everyone eats pie! This could also be ‘Verses and 
Valentines’, ‘Poems and Pizza’, etc. 
 

Baking Bingo 
            This is a good way to get parents out and have fun, too! Both the he price of admission and prizes  
are some baking, and also the prizes. 
 
End-Of-The-Year ceremonies, pancake breakfasts, recycling projects, guest speakers, 

sports day, fairs, etc. will all provide more opportunities for parent involvement. 
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The following pages are reproducible. Suggested uses: 
 

A Book to Share may be glued or laminated to each child’s Book 
Bag. 
 

The Reading Record Sheet may go into the Book Bag and go 
home each day, or you may wish the parents to keep it at home until a 
certain number of books have been read. 
 

Helping Your Child to Succeed could be a hand-out at an 
Expectations Meeting or Open House. 
 

 
 
 
 
 
 

Page 18 



A Valentine's Day Party! 
          We have an exciting week planned. The children will be working on 
Valentine projects every day. They will be learning these words: 

      Valentine     love     card     party     send     friend     
friends 

     games     cake     bring     red     white 
and adding them to the word wall. We plan to make imaginative animals with 
Valentine shapes and do a Valentine math project. The children may bring 
Valentines from home and "mail" them in our post box. A list of the class names 
is with this newsletter so no one will be left out.  

            There will be a party on Friday afternoon! Mrs. Jones, the classroom Mom, 

Michael is having a birthday! 
He will be 7 on Feb. 11th. 

Marie will be 
Student of the Week. 

 
Marie Arnold is 6. She 

has 2 brothers. She 
loves to skate and she 
like to write stories. 

The Spelling words to learn for this week are: 
 

love     from     come     red     party 

Notes: 
Our favourite book last week was 
“Bartholomew and the Oobleck” by Dr. Seuss. 
A BIG thank you to Mrs. Peterson who helped 
the class paint a big mural! 
We are collecting 2 litre milk cartons. Please 
save them for us! 
 
Ways to Help Your Child: 
Playing card and board games is an excellent 
way to improve your child’s math skills! 

Week of February 9 - 13 

Ms. __________‘s Class News! 



 

 
 

 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
            Your child is bringing the enclosed book home for extra practice and he/she 
would like to read it to you. It is important that this time be a happy experience. Here 
are some ways to help make this sharing time more pleasant. 
 
• If your child is having difficulty, the book may not be at exactly the correct level. I 

try to send appropriate books for your child to read, but if the book is too difficult, 
then read the book to him/her, just for enjoyment. 

• Depending on the child’s ability, it may be more appropriate for you both to read in 
unison. As your child becomes more confident you can let your voice fade so that 
he/she is reading alone. 

• You may read the page first and then let the child repeat it. 
• Take turns reading. It is not necessary for the child to read every word. 
• If your child cannot read a word just say the word quietly. Don’t let him/her 

struggle. 
• Ask your child occasional questions about what has been read and what he or she 

thinks will happen next. Discuss the story. 
• Reading should be pleasant. Never get angry or impatient. It is nice to cuddle while 

you read.  
• Tell your child how proud you are of his efforts. 
 
 
The key to successful reading is enjoyment and practice. Research also shows a strong 
correlation between parent involvement and school achievement. If you have any 
comments or questions please contact me. 
 
 
 

Fill out the reading record sheet. 
Please return the book in the Book Bag each day! 

 

This Book Bag belongs to _________. 



HOME READING RECORD 
 
Name _______________________________________ 
 
 Date                  Title                           Read         Read         Read                 Comments                    Initials 
                                                          to child    with child   by child 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 
 
 
_______________________________________________________________________________________ 



Giving Your Child Exercises for the Mind 

Helping Your Child to Succeed 
             
            Everyone believes in exercise. As a good parent, you will want to maintain your 
child’s good health and see that he or she exercises regularly. We know that we can 
improve a physical skill with lots of practice. 
            Now research proves that we can also improve our mental skills by exercise. 
Brains need exercise, too. Just as a child must practice to succeed in hockey or playing the 
piano, a child must practice to read, write and do math well. Often just a short time spent 
each day will make a great deal of difference. 
            Here are some ways you can make a significant difference in your child’s 
education. 
 
Reading and Writing 
            Read to your child every day. This will help your child to enjoy and appreciate 
literature and show him that reading is an exciting procedure. It will help him to 
understand that printed words have meaning, that letters represent sounds and that we read 
from left to right and from the top to the bottom of the page.  
            Be aware of words in the environment. Point out letters and words that you see in 
daily life. Make an effort to read aloud signs, notices, labels on packages, names, etc.  
            Have books and writing materials available. Collect books for the child to read, 
and make sure paper, pencils, crayons and scissors are handy for the child to use. 
            Teach the child to read a few simple words - family and pet names, STOP, EXIT, 
etc. Have the child practice printing these words. 
            Help your child write lists, notes and letters. 
            Talk about the sounds of letters. Talk about words that begin with the same 
sound. Read poetry with rhymes and make up lists of rhyming words. 
            When your child begins to read - read, read and re-read! Practice makes perfect 
and children need lots of practice to learn this difficult skill. 
Math 
            Play card games, board games and dice games. This is a fun and important way 
to strengthen your child’s math skills. 
            Talk about numbers. We use numbers in dozens of ways each day. Discuss time, 
money and other math with your child.  
Other Skills 
            Train your child’s memory. Memorizing poetry, memorizing math, science or 
geography facts help to improve memory. Play games where you try to remember lists of 
objects to see who can remember or think of the most. 
            Increase understanding of the world. Show things to your child, tell him or her 
things, and discuss how things work. Encourage questions. If you don’t know the answers, 
find out. Take your child to a museum, an aquarium, a park, the zoo, a play or musical 
event and discuss what you see. Watch informative programs on TV as a family. 
             
             



 
Speaking 
- speaks in proper/complete sentences 
- speaks clearly 
- has difficulty using (pronouns, verbs) correctly 
- enjoys dramatization 
- enjoys participation in conversation and discussion 
- expresses ideas clearly 
- has a good oral vocabulary 
- takes turns talking 
- speaks with confidence to the group 
 
Listening   
 
- can follow directions 
- enjoys listening to poetry 
- enjoys listening to stories 
- listens carefully 
- evaluates what he hears 
 
Phonics 
 
- (is able to distinguish, has difficulty 
distinguishing)            sounds in words 
- now knows and is able to use _____ consonant 
            and vowel sounds 
- confuses the sounds ___ and ___ 
- is able to blend short words using the vowel(s) 
            _____  with (without) 
assistance 
- is learning to attack words independently 
- uses the phonics skills to attack new words 
 
Reading 
 
- reading is (smooth, jerky, hesitant, rapid, irregular, 
fluent) 
- comprehends what he reads 
- is interested in books and reading 
- can read to follow directions 
- can now recognize ____ sight words 
- reads for pleasure 
- needs lots of repetition and practice in order to 
            retain reading vocabulary 
- is still confusing words which look alike 
 

- is beginning to read words in groups (phrases) 
- reading is becoming (not yet becoming) automatic 
- enjoys discussing the stories 
- has had difficulty with learning (phonics, sight 
            vocabulary) so in the coming term we will 
            focus on (sight vocabulary, phonics, etc.) 
 
Writing 
- uses punctuation correctly 
- is able to place periods and question marks 
            correctly 
- uses colorful words 
- uses (complex, simple) sentences 
- is now able to write a complete sentence 
            independently 
- participates in group story telling (composition) 
- can write an original story of (one or two 
            sentences, of a few sentences) 
- puts words in the appropriate order 
- is able to read his sentences back 
- shows self confidence in writing 
- can compose several related sentences 
 
 
Spelling 
- is building a good spelling vocabulary 
- uses his individual dictionary to find unfamiliar 
words 
- enjoys learning to spell new words 
- is able to learn to spell words easily 
- sometimes reverses letters in a word 
- has difficulty remembering the spelling of  
non-phonetic words 
- is helped by using hand or body motions to  
- remember spelling 
 
Printing 
- often reverses letters, such as __, __, etc. 
- has good (poor) fine-motor skills 
- is able to print on the lines 
- spaces letters and words correctly 
- some printing is excellent but is often untidy in  
            daily assignments 
- enjoys doing neat careful work 

Possible Report Card Comments 



Math 
- can work with numbers to 10 (?) with understanding 
- understands the signs +, -, = and uses them to make number statements 
- understands and uses basic facts of addition and    subtraction to ____ 
- reverses some numbers still 
- understands place value to _____ 
- can use manipulatives to add and subtract 
- can use manipulitives to show place value to _____ 
- understands money (pennies, dimes, nickels) 
- relies heavily on concrete objects 
- knows the basic shapes 
- can count to ______ 
- is able to create graphs using simple data 
- understands several methods of graphing 
- is beginning to memorize the number facts 
 
General Remarks 
- is friendly and cooperative 
- cooperates well 
- helps others 
- has a sense of humour 
- has a good attitude towards school 
- is working well in all subjects 
- lacks independence, is gaining independence 
- is too easily distracted 
- is becoming more self-reliant 
- is an attentive student 
- all work is neatly and accurately done 
- is a polite conscientious pupil 
- works too slowly 
- does not complete assignments in the allotted time. - seems unable to finish required work 
- does colorful and interesting art work 
- is especially good at ______ 
- requires too much supervision. Please encourage him 
           to do things on his own. 
- should be encouraged to _____ 
- needs frequent encouragement 
- is maturing 
- is learning to concentrate 
- is learning to listen carefully 
- is gaining self-confidence 
- is very thoughtful 
- takes pride in work well done 
- is eager to learn 
- makes little effort when not under direct supervision 
- often seems tired at school 
- is not very appreciative of the value of ( time, courtesy, sharing, neatness, accuracy) 
- shows initiative; thinks things through for himself 
 
 

Useful Words 
able, accurate, active, aggressive, ambitious, 
anxious, attentive, capable, 
cheerful, confident, cooperative, conscientious, 
courteous, dependable, 
determined, eager, energy, energetic, friendly, 
generous, happy, helpful, 
imaginative, industrious, initiative,  interested, 
keen, neat, nervous, 
observant, orderly, pleasant, polite, prompt, 
quiet, receptive, reliant, 
resourceful, studious 


